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Alongside the Paycheck Protection
Program and other direct, targeted
supports for child care, the Economic
Injury Disaster Loan (EIDL) is a possible

way for your small business to help cover

certain costs during this challenging time.

We know it can feel overwhelming,

and you may encounter challenges
along the way, but you can do this!

This resource is designed to help you
understand the EIDL program and walk
you through the steps you need to take
to decide whether this program is right
for you and, if so, how to apply for it.

Am I Eligible to Apply?

e Are you a small business owner,
independent contractor, sole
proprietor, or self-employed
individual who has been directly
affected by COVID-19?

THE FINE PRINT

Key Facts You Need to Know

e The EIDL is a low-interest loan directly administered by
the Small Business Administration (SBA) for up to $2 million
per business that can be extended for up to 30 years.

» Please note that high demand may mean that loans are
approved at significantly lower amounts than $2 million.

* The business must intend to use the loan for existing expenses
that are otherwise difficult to pay at this time. While you can
use it for payroll, it is a particularly good option if your business
has debts outside of payroll that you need help covering.

* As part of applying for the EIDL, your business may be able to
receive up to a $10,000 advance to help you cover expenses
within a few days; even if you don’t get the EIDL, you will
still get to keep the advance up to $10,000 as a grant.

» Except for the up to $10,000 advance, which is expected
to be treated as a grant, the EIDL cannot be forgiven,
unlike the Payment Protection Program (PPP) loan.

You will have to pay the EIDL back, with interest.

* The company must be owned by US citizens or lawful permanent
residents. Sole proprietors, self-employed individuals, and independent
contractors must be US Citizens or lawful permanent residents.

* Some of these loans may require collateral. Loans less than $25,000
do not require collateral. Loans of $25,000-$200,000 require business

collateral (examples include company computers, company car(s), high-end

¢ Do you run a nonprofit
organization with fewer than
500 employees who has been
directly affected by COVID-19?

supplies, and materials that could be resold). Loans above $200,000 may
require personal collateral (examples include a home or personal car).

» Franchises take note: you may be a business that has more

than 500 employees but is considered “small” under SBA’s “size

If you answered YES to either
of these questions, then you are
eligible to apply!

standards,” which for most child care providers is $8 million—in
other words, you can’t generate annual revenues of more than $8
million per year. Learn more at www.sba.gov/size-standards
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What Is an EIDL?

Here’s how it works: EIDLs are
provided by the US SBA itself (unlike
the Paycheck Protection Loans,
which are administered by banks).
You can use an EIDL loan to pay

As the name indicates, an EIDL is

a low-interest loan meant to be a
stopgap to help you get through
periods of disaster. EIDLs carry an
interest rate of 3.75% for for-profits
for the following expenses incurred
between January 31, 2020, and
December 31, 2020:

and 2.75% for nonprofits. The loans
can extend up to 30 years and you
don’t have to pay anything back for

the first 12 months of the loan. « Fixed debts (i.e., long-term debts

that your business owes), including
mortgage (principal and interest) on
a business property, business auto
loans, and existing non-SBA loans.
(If you have an existing SBA loan,
call your SBA lender and ask them
about loan deferment options.)

NOTE: If a large amount of the
money you need is for payroll,
check out the Paycheck
Protection Program for an

alternate loan program that
e Accounts payable, which includes

outstanding money you owe
vendors/suppliers such as
cleaners, delivery services, food
vendors, entertainers, etc.

may also be helpful to you.

¢ Rent owed on a leased
business property.

» Utilities, including water,
telephone, internet, electricity.

* Payroll (but be careful if you are
also applying for a PPP loan).

»

» Important: You can’t “double-dip
on expenses, meaning that if you
get a PPP or other loan and you
get an EIDL loan, you can’t use
the EIDL loan to pay for payroll
and then also use the PPP or
another loan for the same payroll
amount. These costs have to be
kept separate and you have to
be able to show which loan you
used for what purposes if the
SBA or the lending bank asks.

What is this I’'m Hearing About a Cash Advance?

The EIDL application has an option to receive an advance
up to $10,000 to help you cover expenses immediately.
For a variety of reasons, not everyone who asks to be
considered for the advance will get it, but everyone

can apply—we’ll show you where and how on the

following pages.

* If you get the advance and an EIDL, the amount
will be deducted from the total loan amount
so that it effectively becomes a grant.

« |If you get the advance and you don’t get an EIDL,
you still get to keep the advance, up to $10,000,

as a grant, so you will NOT have to pay it back.

NOTE: You do need to apply for the full EIDL to be considered
for the advance; the request for the advance is embedded in
the full application. You can use the advance, if you get it, for
all the same expenses as you would the full EIDL.

The information in this document may change subject to additional legislation and/or guidance from Congress

and the SBA. This document is for informational purposes only and should not be considered legal advice.
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EXAMPLE

Katy runs a small child care program
with five employees. She also owns a
large building where different types of
after-school and summer programs are
housed and owns or rents a variety of
other assets to support the business
operation. Katy was doing great, with
support from many families whose
children attended the nearby school,
until a stay-at-home order was put in
place and schools were closed. Now she
is dealing with a mortgage payment, the
lease on her two vans, and a mounting
list of bills from water to internet to
payments she owes to the cleaners—
not to mention her payroll! Katy is
confident that her business will come
back when the school reopens, but she
doesn’t know when that might happen.
She thinks this could continue for the
rest of the year, and she wants to be
prepared for the possibility that schools

With this timeline in mind, Katy
decides to apply for an EIDL to cover
her expenses and keep her company
going for the future. Katy divides all
her bills into two groups: continual
costs that will be paid over the course
of the year (mortgage, van leases,
utilities, staff payroll) and costs that
are one-offs or not recurring because
the company is closed (cleaning bills,
the snacks supplier). She adds up the
continual costs, which come out to
$150,000 for the calendar year. The
one-off costs come out to another
$15,000. Katy decides she wants to

apply for a $165,000 loan from the SBA.

She can document all the payments
with invoices, receipts, payroll tax
documents, and mortgage/lease
agreements. Some of the costs aren’t
on these specific documents but are
reflected in other documents like pay

Katy gets in touch with the SBA,
applies, and gets approved for

a $165,000 loan. They agree to

a 30-year fixed term, meaning
she has 30 years to pay back the
loan. The SBA is guaranteeing the
loan interest rate will be 3.75% for
private businesses (it's 2.75% for
nonprofits). Katy gets the loan
deferred for 12 months, so that
means she doesn’t have to start
paying it back until next year.

may not open until January 2021. stubs and last year’s business tax filings.

How do I apply for an EIDL?

Start by getting your information ready.

Documents that will be helpful include

. ) Since EIDLs are provided directly by
e Latest tax filing from you and your business

the US SBA, ill | li t
(2018 or 2019—if you have both, that’s good too) € you will apply onfine a

https://covidi19relief.sba.gov

« State certification of business ownership documents

(certificates of organization, articles of incorporation) * This is a four-page application and you can

take a break and start again—but don’t close
the browser window or hit the back button,
because it will make you start over at the last
page or begin the whole application again.

« Articles of organization/incorporation or some
document that shows who owns what percentage
of your company (if there are multiple owners)

* The legal name, employer identification number/social
security number, addresses, birth date, city of birth,
email, citizenship status, and cell phone number for each
person who owns more than 20% of the company

When can I apply for the EIDL Loan?

You can file your EIDL application now and throughout the 2020 calendar year; however, we encourage
you to file sooner rather than later because there is a limited amount of funds available for EIDLs.
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Need Additional Help?

The following pages replicate the exact webpages and
questions you will need to fill out. The more complicated
areas are explained, but make sure you fill in all the
sections in order to complete your loan application.

Remember that throughout this process, anyone can get
frustrated or confused. It’s okay—there are resources
available to help you. The SBA has district offices across

the country—try reaching out to the one closest to you.
Alternatively, try getting a business counselor from SCORE
(www.score.org), a Small Business Development Center
(SBDC—https://americassbdc.org), or a Women’s Business

Center (WBC—www.awbc.org) who can help you with any
or all aspects of this process!

Application Page 1

Choose One:

Applicant is a business with not more than 500 employess.

Choose one of these
that applies to you.
You’ll most likely fall
into one of the first two
options or the last one.

Applicant is an individual who operates under a sole proprietorship, with or without employees, or as an independent contractar,

Applicant is a cooperative with not more than 500 employees.

Applicant is an Employee Stock Ownership Plan [ESOF), as defined in 15 U.5.C. 632, with not more than 500 employees.

Applicant is a tribal small business concern, as described in 15 U.5.C. 65Ta(b)}[2)(C], with not more than 500 employess,

Applicant is a business, including an agricultural cooperative, aquaculture enterprise, nursery, or producer cooperative, that is small under SBA Size Standards found

at hittps:/fwww.sba. gov/size-standards.

Applicant is a business with mare than 500 employees that is small under SBA Size Standards found at https:/fwww.sba, gov/size-standards,

Applicant is a private non-profit organization that is a non-governmental agency or entity that currently has an effective ruling letter from the IRS granting tax exemption under
sections 501(c),[d), or (&) of the Internal Revenue Code of 1954, or milf&ﬂﬂﬁ' evidence from the State that the non-revenue producing organization or entity is a mn~pmf|[ o

organized or doing business under State law, or a faith-based arganization.

Review and Check All of the Following:

The applicant is
your business.
Principal of

the applicant

Applicant must review and check all the following (If Applicant is unable to check all of the following, Applicant is not an Eligible Entity):

Applicant is not engaged in any illegal activity (as defined by Federal guidelines).

(question #2)
is an owner of
the business.

Mo principal of the Applicant with a 50 percent or greater ownership interest is more than sixty {60) days delinquent on child support obligations,

Applicant is not an agricultural enterprise (e.g., farm], other than an aquaculture enterprise, agricultural cooperative, or nursery.

Applicant does not present live performances of a prurient sexual nature or derive directly or indirectly more than de minimis gross revenue through the sale of products or

services, or the presentation of any depictions or displays, of a prurient sexual nature.

Applicant does not derive more than one-third of gross annual revenue from legal gambling activities.

Applicant is not in the business of lobbying,

Applicant cannot be a state, local, or municipal government entity and cannot be a member of Congress.

naeyc
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Application Page 2
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1 Thisis the name of your business. 5 This is how much money you made 9 Faith Based Entities can only
from 1/31/19-1/31/20 before paying claim non-faith related expenses.
for taxes, payroll, or anything else.

You can find this on your

business tax return and the state So if you run a child care out
certification of your business. of a church basement but the
6 This only applies if you church has nothing to do with
make a physical product for the curriculum you teach or the

sale. If you don’t, put O.

2 If your company goes by another

name, put it here. Otherwise business itself, you can write

put the same name as above. down the expenses If your child

7 Fill out only if your business rents care is run by the church you

property to someone else. can’'t apply for this loan.

3 This is your company Employer
ID number on your business

tax return. If you filed only 8 If you're a non-profit, fill in 10 If you got another loan from a

bank or if you got money from

personal taxes last year, use
your social security number.

4 Select the type of company
you are. This should be
in your certificate of
organization/Incorporation.

your rent or mortgage cost,
utilities, payroll, and other
costs to run your non-profit.

an insurance claim because
of the coronavirus, you can
inform SBA about it here.
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Application Page 2 (Cont.)

Frimary Business Addrevs (Cannot be PO, Boxj

Duate Buainess Extablished *

11 I s dd vy

Current Ownership Sincs *

12 I s yyyy

Busingis Actiaity ©

13]

Drtailed Businens Rotivity”

14]

Hurmber of Empliyeet (A of January 11, 2000} ©

15]

11 Date your business was officially established.
You can find this on the Certificate
of Organization/ Incorporation.

12 If you brought in additional owners,
the date from your updated Articles of
Organization/Incorporation should be put
here. If you've never changed ownership, just
put the same date an on the line above.

13 From the dropdown menu, you will
likely select “Educational Services.”

14 From the dropdown menu, you
will likely select “Daycare.”

15 All employees for which you
either pay payroll taxes.
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Application Page 3

Business Owners Information

1|ummn.-ahg-nm:uucmr Yei (%) Ha I

Individual Owner/Agent(s)

Flryt Harna *

Last Hame *

Mahile Fhang ©

Ploase enter 3 valid phone numbes Format must be O00-X0000000, 58 digit

Title [ Offics *

| Districs of Columbis ]

g *

1 Only select yes if a part owner in 3 There will be a button to add
your company is a business. additional owners here. Click it to
add any additional owners to own
2 Pick the title that best fits the position.. at least 20% of the firm. Keep
adding in owners until you've
added all applicable owners.
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Application Page 4

Additional Information
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€. Far any criminal offense - cther than & minod vehicle wiolation - karve you ever been comvicied, plead guity, plead nelo o teen placed on pretrk

diverilon, or boen plactd oa any larm of pansle o probation Including probetion befor judgmenti?

H anpone svsisted you in completing this spplication, whether you pay & fee for this servioe or not, that perscn musd enter thelr information below,

M o Comgany

Sreet Addieia, City, Jate, Tig

Fer Charged on Agreed Lizon

§ phee pormiiion for SBA 10 dacuss ny pertien of this application weeh the represendative bated aboee, Ve [

| would like to be considered for an advance of up to 510,000,
Here is the place
Where to Send Funds where you will click
the box if you'd like
Bank ket *
| to be considered
[err— for the advance
| of up to $10,000.
Routing Wembar
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